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s1.

No
Particutars Detaits

0l RfP No ot1€? ee lzozs -2e21 / ol,o
02 Date of lssue of RfP 07.09.2023

03 Name of the RFP lssuer(PRINCIPAL): Principat, Malkangiri Cottege,Matkangiri

04 Scope of Work
"Suppty & lnstattation ot PLWOOD COMPUTER TABLE
SET DESIGN F1R 32 C1MPUTERS at the cottege
premise".

05 Method of Selection Least Cost Setection Method

06
Deadline for Submission of Pre-Proposal
Ouery 11.09.202s

07 Pre-ProposaI meeting T(11.09.2023) * 5 Days (16.09.2023) at 11.00 AM

08
lssue of Pre-Proposal Ctarifications (if
anY)

T(11.09.2023)+ 10 Days (21.09.2023)

09 Last date for submission of proposats T(11.09.2023) + 21 Working Days (02.10.2023)

10 Date of Opening of Technical Proposats T(11.09.2023) * 22 Days(03.,|0.2023) at 11.00 AM

ll Date of 0pening of Financial Proposals
Maximum within 3 working days from the date of opening of
TechnicaI Bids (05.10.2023) at 11.00 AM

12
Earnest Money Deposit (EMD): Refundabte
for unsuccessfuI firms.

2% of the total supply order value as estimated by the
coltege i.e. (Rs.5,057.00 )

l3
Performance Security Oo be submitted by
theLlfirmonly) 3% of the Ll estimated vatue.

14
Address/venue for submission/ opening of
such proposats.

MA LKANGIRI COLLEGE,MALKANGIRI
AT-GONDIAGUDA, PO-DNK PIN .7640.18,

PHONE - 06861- 230207(Office)
PRTNCTPAL(M & WHATSAPP)) - 8280181660

Website - rvrvrv.malka n gi ricollege.org.i n

E-mail - pplmkgc@gmail.com

Note:

*ln case of any change in the scheduted date due to COVID-19/ any unforeseen event the date may be

shifted to the next possibte working day or as decided by the Principal
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SECTI0N 2: NOTICE 0F INVITATION

The Principat of Matkangiri Coltege, Malkangiri,Odisha hereby invites proposats from reputed etigibte

firms Iocated within State of 0disha to setect supptier for "Suppty & instattation of PLYWOOD COMPUTER

TABLE SET DESIGN FOR 32 COMPUTERS " at the college premise.

'1. Firm witt be selected under "Least Cost Setection" method as per criteria mentioned in the RfP

document.

2. The proposal must be comptete in att respect as specified in the RfP document and must be

accompanied with the required financiaI instruments as specified in the Rf P.

3. The EMD shoutd be submitted in form of a Demand Draft in favour of .PRINCIPAL,MALKANGIRI

CQLLEGE,MALKANGIRI>, drawn in any scheduled commerciat bank, without which the proposaI witl

be rejected.

4. Performance security is to be submitted after issuing of Lo[ to the L] bidder.

5. The proposats witt be opened in the presence of the designated/ authorized representatives of the

interested firm on the scheduled date & time at the specified address as mentioned in the "Schedule

of RfP". Designated/authorized representatives of the interested firm may attend the meeting with

due authorization letter on behatf of their firm.

6. lnterested firms may obtain the RfP document from the officiaI website of the co[tege

(www.matkangiricottege.org.in) and submit their proposal in a seated document as per the

instructions mentioned in this RfP document.

7. The interested firms must accept atl technical / commerciaI terms & conditions mentioned in the

RfP document.

8. The Principat, Matkangiri Cotlege, Matkangiri reserves the right to cancet the RfP at any point

without prior notice.
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SECTION 3 : SCOPE 0F WORK

l. The Scope of Work must futfiI the requirements of the cottege tike; suppty of required number
of items within the specific deadtine e.g. within 15 days of issued of the "Suppty 0rder".

2. The supplier must detiver & instatI the required items at cottege campus and no further time

should be attowed for suppty of the required goods without any vatid reason and without the

approval of the Principat.

3. 0nce required numbers of items are supptied by the supplier at cottege campus, the training

and demonstration of the items supptied must be given by the supptier.

4. After insta[lation, training and demonstration of the required items are finished; if any issue

arises with the item then the PrincipaI of the cottege shoutd immediatety report in writing to

the supptier.

5. After at[ issues are resotved, the supptier witl submit the invoice to the cottege & the cotlege

witt initiate the payment process within l5 working days of installation of the required

items/goods.

I
, "+&:'talrrifti:r,, -
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SECTION 4: INSTRUCTIONS T0 INTERESTED FIRMS

I. PRE-OUALIFICATION CRITERIA

The participating f irms must produce copies of att the required supportive documents /
information as part of their proposat, faiting which thotn ton as parl o tnq wnt same pro summantv rele
51.

No
Basic

Requirement
Specific Requirement

Supporting Documents
Required

1 Legat Entity

Firm must be a Company as registered
under the provisions of the lndian
Companies Act

0r
A Partnership Firm registered under the
lndian Partnership Act

0r
A Limited Liabitity Partnership registered
under The Limited Liabitity Partnership
Act

Or
. A Sote Proprietorship Firms

. Certificate of lncorporation/
Registration

. Partnership deed

. GST Registration

.PAN

2 Experience

lnterested firms a[together must have
supptied goods as mentioned in the RfP
at [east once to any of the
off ices/cotteoes/universities.

Suppty 0rder copies.

3 Turnover

During last three Financia[ years i.e. FY

2020-21, 2021-22, 2022-23 the average
annuaI turnover of the interested firm
shoutd not be less than 10% of the cost
estimatetl by the cottege.

Audited batance sheet and "Profit &

Loss account" atong with att
schedutes certified by a practicing
Chartered Accountant.
Acknowledgement of lncome tax
returns

L

EMD (EMD of
unsuccessful
firms witl be
returned
immediatelv)

The interested firm shoutd submit EMD.

EMD vatue shoutd be fixed by the cotlege
@ 2% of the total supply order vatue
estimated by the cotlege i.e. (Rs.5,057.00 )

Demand Draft in favour of

"Principat,Matkan giri
Coltege,Matkangiri".

5
EMD retaxation
criteria.

Firms registered under MSME are
exempted from submittinq the EMD.

Bid Security dectaration and
MSME/Start Ups proof.

6
Performance
Security

3% of the Ll vatue.

Demand Draft from a scheduted
commerciat Bank

OR

A Fixed Deposit
OR

A Bank Guarantee pledged in the
name of "Principa[ of the Cotlege"

7
Btacktist

The Firm shoutd not have been banned/
btacktisted/ debarred/ Suspended by the
Wortd Bank / Central Govt./ State Govt. /
Centra[ or State PSU Origination/Central
or State Govt. Universities or Cotteqes.

Setf-Dectaration from the Firm as
per the prescribed format mentioned
at "FORM T4".

a[ shat[ be summaritv reiected
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2. VALIDITY OF THE PROPOSAL
'/ The proposal submitted by the interested firms witt remain valid for one year.
/ The selected firms must supply and instatl required number of goods as per the approved rate and

within l5 days of receipt of the "Suppty 0rder" from the cotlege.
', Deviation from this may Iead to disengagement of the selected firm and firm secured L2 position

may be invited to suppty the goods as per the terms and conditions of the RfP.

3. PRE -PROPOSAL OUERTES / MEEflNG
'r Firms may submit their queries (if any) for pre-proposal meeting in respect of the RfP, to the

Principat, Coltege Name only through e-Mait at <pplmkgc@gmail.com> within the stipulated date &

time mentioned in the RfP document.
'r Ctarifications to the above witt be hosted in the officiaI website of Cottege, after the pre-proposaI

meeting, as per the schedute mentioned in the RfP document.
'/ The pre-proposaI query meeting may be conducted either in ontine or physicat mode.

4. SUBMISSION OF PROPOSALS

/ lnterested firms are advised to study carefutty atl instructions, forms, terms & conditions and

other important information mentioned in the RFP document.

r Each page should be signed with officiaI seaI of the authorized person.

/ A seated master envelope bearing the name, address, phone number and emaiI id of firm atong

with the RfP name & number shoutd contain two separate sealed envetopes i.e.:

1) TechnicaI Proposal

2) Financiat Proposal

mentioned betow:

,/ EMD through Demand Draft.

a) However; Micro, Smatt & Medium Enterprises registered with MSME / NSIC with vatid category

wise certificate, duty issued by Government of lndia are exempted for submitting the EMD on the

condition that they must have the vatid & category wise vatid registration certificate on the date

of opening of tender.

b) EMD deposited by the unsuccessful firms witt be returned immediatety.

c) EMD deposited by the setected firm witt be returned after submission of "Performance

Security".

/ FORM T l: TechnicaI Proposal Submission Form.

/ F0RM T 2: Organization Details atong with:

. Copy of Certificate of lncorporation/ Registration

. Copy of PAN

. Copy of Goods and Services Tax ldentification Number (GSTIN)

/ FORM T 3: Experience Details.

/ F0RM T 4: Self dectaration f rom the f irm conf irming not have been banned/ btacktisted/

debarred/suspend ed.

/ FORM T 5: Technical Specifications Comptiance Sheet.

/ F0RM T 6: FinanciaI Turnover Details along with.

. Copies of audited balance sheet, Profit & Loss account and at[ schedutes certified by the Chartered

Accountant.
. Copies of lT Return forthe Iast three financialyear i.e FY 2020-21,2021-22,2022-23
. FORM F 1: Financiat ProposaI Submission Form.
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. The prices and other information having a bearing on the price shat[ be written both in figures and

words in the prescribed form.
. No atternation / modification / overwriting / corrections in the format shatt be accepted.

'/ The sealed proposaI must be detivered at the specified address as per the "Schedute of RfP" through

Speed Post / Registered Post / Courier onty. The PrincipaI shatl not be responsibte for postal delay or

detay due to any unforeseen situation. Submission of proposaI through any other mode witl not be

accepted.

5. OPENING OF PROPOSALS

,/ Seated envelope containing the proposaI witt be opened by the PrincipaI in presence of the

firm/their representative at the [ocation, date and time specified in the RfP document.

/ Only one representative with proper authorization letter from the participating firm witt be allowed

to attend the tender opening meeting.

5. DTSOUALIFICATToN/REJECTToN 0F PRoPoSAL

The proposal is liable to be disquatified in the fottowing cases as listed betow:

mentioned in the RfP".

-/ Proposal submitted without EMD.

any point of time during the bid process.-/ 
Price quoting in any irretevant papers, documents, presentation etc except "FinanciaI Proposat".

'/ lf in case of a firm or any person acting on its behatf indutges in corrupt/ fraudulent practices.

overal[ selection process.
'/ The Principal reserves the right to annu[ any/att of the proposats received, at any point of time

with/without assigning any reason thereof.

7. EVALUATION OF PROPOSALS

A two stage process witl be adopted as exptained below for evatuation of the proposals:

A. Technical Eyatuation
'r TechnicaI evaluation of the proposals witt be done to determine whether the proposat complies

with the prescribed etigibitity conditions and the requisite

Documents / information / financial instruments have been property furnished by the firm.

Brand & modet, proposed by the interested firm consists of atl required minimum specifications as
mentioned at "Form T 5" the Rf P document.

B. Financial Evatuation

> The financial proposats of the technically qualified firms onty shal[ be opened at this stage in the
presence of the technicatty quatified firm/their authorized representative on the scheduted date
and time as mentioned in the RfP document.

> "Least Cost Setection Method" wi[[ be fotlowed.

Page 6 of 18



a

D The firm, who submits the lowest financial price proposal shatt be declared as the "L1" bidder and
shatl be communicated for further process teading to issue of "Supply 0rder".

8. AWARD OF CONTRACT

asked to acknowledge the "Letter of lntent (Lol)" and to submit the "Performance Security" within
15 days of issuance of the Lol".

must remain valid tilt warranty period of the goods..

witt issue the "Suppty Order to the setected firm", for their requirement as specified in the RfP

document.

withdraws its wittingness to suppty the required goods then the EMD/Performance Security
deposited by the same firm witt be forfeited by the PRINCIPAL and firm securing the L 2 position in
the financiat bid witt be awarded with contract, after submission of the required Performance
Security amount & EMD.

required number of items within 15 days from the date of issue of the supply order. No further time
witt be altowed without any vatid reason and without prior approval of the same from the Principat.

9. GENERALTERMS & CONDTflONS

Conftict 0f lnterest Exists ln The Event 0f:

Firms who have a business or family relation with the PRINCIPAL, directly or indirectly.

Practices prohibited under the anti-corruption poticy of the Government of lndia and Government
of 0disha. The interested firms are to be careful so as not to give rise to a situation where there
wilt be any conflict of interest with the PRINCIPAL as this woutd amount to their disquatification
and breach of contract.
Disclosure:
Firm has an obtigation to disctose any actual or potentiat conftict of interest. Faiture to do so witt
tead to disquatification of the bidder or termination of its contract.
Firm must disclose if they are or have been the subject of any proceedings (such as btacktisting)
or other arrangements retating to bankruptcy, insotvency or the financial standing of the firm,
inctuding but not timited to appointment of any officer such as a receiver in retation to the firm's
personaI or business matters or an arrangement with creditors, or of any other similar
proceedings.
Firm must disctose if they have been convicted of, or are the subject of any proceedings retating to:

/ A criminal offence or other serious offence punishable under the law of the [and, or where they

have been found by any regulator or professional body to have committed professional
misconduct.

/ Corruption inctuding the offer or receipt of an inducement of any kind in relation to obtaining

any contract.
/ Faiture to futfitt any obtigations in any jurisdiction relating to the payment of taxes or sociaI

security contributions.
Anti Corruption Measure:
Any effort by firm(s) to influence the PRINCIPAL in the evatuation and ranking of financial
proposats, and recommendation for award of contract, witl resutt in the rejection of the proposat.
A recommendation for award of contract shal[ be rejected if it is determined that the
recommended firm has directty, or through an agent, engaged in corrupt, fraudutent, cottusive, or
coercive practices in competing for the contract in question. ln such cases, the PRINCIPAL shatt
reject the proposaI and disquatify it from participating in any retated RfP process.
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Force Majeure:
'Force Majeure" means an event beyond the controt of the setected firm and not invotving the
selected firm's fautt or negtigence and not foreseeable.
Such events may include wars or revolutions, fires, ftoods, riots, civil commotion, earthquake,
epidemics or other natural disasters and restrictions imposed by the Government or other bodies,
which are beyond the controt of the setected firm, which prevents or detays the execution of the
order by the setected firm.
lf a Force Majeure situation arises, the setected firm sha[[ promptty notify PRINCIPAL in writing of
such condition, the cause thereof and the change that is necessitated due to that prevaiting
condition. Untit and untess otherwise directed by the PRINCIPAL in writing, the setected firm shatt
continue to perform its obtigations as per the RFP terms & conditions as far as possibte and shalt
seek atl reasonable atternative means for delivering performance not prevented by the Force
Majeure event.
The setected firm shat[ inform the PRINCIPAL in writing, the beginning and the end of the above
causes of delay, within seven days of the occurrence and cessation of the Force Majeure condition.
ln the event of a delay [asting for more than one month, if arising out of causes of Force Majeure,
PRINCIPAL reserves the right to cance[ the contract without any obtigation to compensate the
setected firm in any manner for what so ever reason.
The PRINCIPAL and the setected firm shatl make every effort to resolve amicably, by direct
negotiation, any disagreement or dispute arising between them under or arising from or in
connection with the contract.
Governing Laws:
Any unjustified and unacceptabte detay in detivery shatl render the setected firm tiabte for
tiquidated damages and thereafter the PRINCIPAL holds the option for cance[lation of the contract
for pending activities and comptetes the same through any other firm(s) who participated in the
RfP process by awarding the same contract to L 2 bidder in the financiat bid.
ln such case of premature canceltation the contract the PRINCIPAL reserves the right to withhold
the Performance Security.
The rights and obligations of the PRINCIPAL and the setected firm under this contract wilt be
governed by the prevaiting laws of Government of lndia and Government of 0disha only.
Alt tegat disputes are subject to the jurisdiction of the District Court, Matkangiri.
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SECTION 5: FORM

FORM T 1: TECHNICAL PROPOSAL SUBMISSION FORM
To,

The Principat,
Cotlege Name & Address

Sub: Submission of TechnicaI Proposal to setect supptier for "-' at the cottege.
REF: RfP No & date issued by the college.

Dear Sir,

l, the undersigned, offer to participate in the selection process to setect supptier for "-" at

the coltege, in accordance with your RFP No: "-'
lam here by submitting TechnicaI Proposat, which inctudes EMD, TechnicaI ProposaI and

Financial Proposat seated in separate envelopes. l, hereby dectare that att the information and

statements made in the Technical & Financial Proposals are true and correct. I accept that any

misinterpretation contained in it may tead to disquatification of my proposat.

I hereby unconditiona[ty undertake to accept att the terms and conditions as stipulated in the

RFP document. ln case any provision of this RFP are found viotated, then your Coltege shatt without
prejudice to any other right or remedy be at liberty to reject our proposaI inctuding forfeiture of the

futl said earnest money deposit absolutety.

Yours faithfutty,

Authorized Signatory of the firm with Date and Sea[
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F0RM T 2: ORGANISATION'S DEIAILS

st.
No

Particutar
Details

1 Name of the Firm

2 Type of Firm (Proprietary/ Partnership/ Pvt. Ltd. / Pubtic Ltd/ Sote Proprietorship)

3 Date of Estabtishment and Experience in business (ln number of years)

4 Registered office Address & Comptete postal address

5 Local office in Odisha (atong with address & contact detaits).

6 Tetephone & e-Mait id of authorized person

7 G.S.T. Registration No.

I PAN No.

9 Witting to carry out assignments as per the scope of work of the RFP (Yes/No)

l0 Witting to accept a[[ the terms and conditions as specified in the RFP (Yes/No)

' . ,4,:r!..

Yours faithfutty,

Authorized Signatory of the firm with Date and Seal
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FORM T 3: EXPERIENCE DETAILS

st.
N0.

Name of the
University/Cottege?

Department/Office to
whom materiats

supptied

Ouantity of
Materials
Supptied

Date of
Receipt
Work

Order with
reference
number

Date of suppty of
goods/items. Remarks if any

1

2

3

Yours faithfutty,

Authorized Signatory of the firm with Date and Seat
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F0RM T 4: SELF DECLARATI0N FOR NOT BLACK LISTED

To,

The Principat,
Cottege Name,
Colleqe Address

Sub: Self declaration for not black listed.
Ref: RFP No:

Sir,

lll/e .......'.". ................here by confirm that our firm has not been banned/
btacklisted/ debarred/suspended by the Wortd Bank / Central Govt/ State Govt. / Centrat or State pSU

Origination/Central or State Govt. Universities or Colleges.

Yours faithfutty,

Authorized Signatory of the firm with Date and Seal

i\t,
ln
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F0RM T 5: Minimum Required Specifications Compliance Sheet

lnterested firm(s) must confirm that, the make and modet they are proposing to suppty & instatl is

satisfying the betow mentioned minimum required technicat specifications.

Deviations (if any) from the betow mentioned minimum required technicat specifications, must be

clearly indicated by the interested firm(s).

Yours faithfu[ty,

Authorized Signatory of the firm with Date and SeaI

FOR PLYWOOD COMPUTER TABLE SET DESIGN

sl.
No

Minimum Required Specifications
Comptiance

Ues/No)
Deviations

I 18 MM SAINIK MR PLY (8 X 4) = 25 PCS

2 12 MM SAINIK MR PLY (8 X 4) = 10 PCS

3 INNER MICA 0.80 MM = 10 PCS

4 1 MM CENTURURYLAMINATES SF =45 PCS

5 AP TRUGRIP DYNAMO 50 KG = 1 PCS

6 PANELPIN=3KG

7 FEVICOL HEATX 1 LTR = 5 PCS

I 14" DRAWER CHANNEL = 32 SET

9 ABRO TAPE 2.4 CM X 40 M = 6 BNDL

l0 19X6S.S.SCREW=1PKD

1l 38X8S.S.SCREW=1PKD

12 NAILS = 3 PKD

t3 CABLE MANAGER = 32 PCS X 140

:r;..b+r r
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st.
No

Financial Year Turnover in INR

'l 2020 - 2021

2 2021 - 2022

3 2022 - 2023

FORM T 6: FINANCIAL TURNOVER DEIAILS

FinanciaI Turnover of the 0rganization during Last Three FinanciaI Years (Certified by a Practicing

Chartered Accountant)

Average Annual Turnover for the last three
years (lNR)

Name of the C A Firm:

Firm Registration No.:

Name of the Chartered Accountant:

Membership No.:

Signature with Sea[:

Yours faithfutty,

Authorized Signatory of the firm with Date and Seal

i
, -**{:{i-. -
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FORM F I: FINANCIAL PROPOSAL SUBMISSION FORM

To,

The Principat,

Coltege Name & Address

Sub: Submission of Financial Proposal to select supptier for "Suppty & installation of 

-" 

at the

cottege.

REF. RtP No & date issued by the cottege

Dear Madam/Sir,

l, the undersigned, here by submitting the Financia[ Proposa[ to setect supptier for "Suppty &

lnstattation of 

- 

" at the cotlege in accordance of RFP No-.

l, hereby declare that att the financial figures mentioned the Financial Proposal is true and correct. I atso

accept that any misrepresentation of financial facts and figures may lead to disquatification of my

proposat.

The Other Charges (*) may inctude:

L Att necessary accessories [ike; cables, wires, pipes ...etc., which are instrumentat for instattation.

2. The transportation/materiaI handling cost for detivering and instatting the required numbers of

materiats at the cottege premises.

Yours faithfutty,

Authorized Signatory of the firm with Date and Seal
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sEcTloN 6

(Standard Supply Order of the cottege)

To,

The (Name of the setected firm),

Address of the selected firm

Sub: Suppty & lnstaltation of '-'.
Sir.

The fottowing items may be supptied to our cottege & installed within 15 days with reference to RfP

No. 

-.

Yours Sincerety

Principa[,Malkangiri College,Malkangiri
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Total Vatue Remarks
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SECTION 7

(Certificate of witlingness to be submitted by att firms)
To,

The Principat,
Coltege Name & Address

Sub: Submission of Wiltingness certificate for suppty & lnstattation of plywood computer tabte set, at your
co[lege premise.

Sir,

I am to inform you that my firm (name of the firm with address) is ready to suppty and instalt ptywood
computer table set, throughout the State of Odisha within 15 days of receipt of work order from the
cotteges setected under 0HEPEE, if my firm is elected as Ll, bidder during selection of tender.

ln the event of my firm's faiture to supply and instatt the required items in the selected Ll cost, my
EMD/Performance Security witt be forfeited.

Yours faithfut[y,

Authorized Signatory of the firm with Date and Sea[
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sl.
No

Description
Submitted (Yes/No)

I Earnest Money Deposit (EMD)

2
Copy of Certificate of lncorporation / Registration

3
Copy of Goods and Services Tax ldentification Number

L
Copy of PAN

5 CA audited copies of Profit & Loss Account and Batance Sheet

alonq with atl schedutes
6

Copies of lT Returns for the last three financial years

7
TechnicaI ProposaI Submission Form

8
0rganization's Detaits

9
Experience Detai[s

10
Setf-Dectaration for not having been blacktisted

il
Technicat Specifications Compliance Sheet

12 FinanciaI Turnover Detaits

't3
FinanciaI ProposaI Submission Form

14 Certificate of witlingness to be submitted by att firms

ANNEXURE I

(Proposat Submission Check List)
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