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sl.
No

Particulars Details

01 RfP No oP e P€ e lza23 -2t2V / oq
02 Date of lssue of RfP 07.09.2023

03 Name of the RFP lssuer(PRINCIPAL): Principal, Matkangiri Cottege,Matkangiri

04 Scope of Work
"Suppty & lnstattation of 03 NUMBER 0F Water
Cooler at the cottege premise".

05 Method of Selection Least Cost Selection Method

06
Deadline for Submission of Pre-Proposal
Ouery 11.09.2023

07 Pre-ProposaI meeting T(11.09.2023) * 5 Days (16.09.2023) at 11.00 AM

OB
lssue of Pre-ProposaI Ctarifications (if
anY) T(11.09.2023)+ l0 Days (21.09.2023)

09 Last date for submission of proposats T(11.09.2023) * 2l Working Days (02.10.2023)

10 Date of 0pening of Technicat Proposats T(11.09.2023) * 22 Days(03.10.2023) at 11.00 AM

ll Date of 0pening of Financial Proposals Maximum within 3 working days from the date of opening of
Technical Bids (05.10.2023) at 11.00 AM

12
Earnest Money Deposit (EMD): Refundabte
for unsuccessfuI firms.

2% of lhe total suppty order value as estimated by the
cotlege i.e. ( Rs.3000.00 )

l3
Performance Security CIo be submitted by
theLlfirmonty) 3% of the Ll estimated value.

t4
Address/venue for submission/ opening of
such proposats.

MALKANGIRI COLLEGE,MALKANGIRI
AT-GONDIAGUDA, PO-DNK PIN -7640{8,

PHONE - 06861- 230207(Office)
PRTNCTPAL(M & WHATSAPP)) - 82801 8l 660

Website - rvrvrv.mal kan giricollege.org.in
E-mail - pplmkgc@gmail.com

Note:

*ln case of any change in the scheduted date due to COVID-19/ any unforeseen event the date may be

shifted to the next possible working day or as decided by the Principat
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SECI[OI{2: NOIICE 0F INVITATION

The Principat of Matkangiri Coltege, Matkangiri,0disha hereby lnvites proposals from reputed etigibte

firms tocated within State of odisha to setect supptier for "Suppty & instaltation of 03 Number of Water

Cooler ' at the coltege premise.

1. Firm witt be setected under "Least Cost Setection" method as per criterla mentioned in the RtP

document.

2. The proposal must be comptete in atl respect as specified in the RfP document and must be

accompanied with the required linancial instruments as specified in the RfP.

3. The EMD shoutd be submitted in form of a Demand Draft in favour of .PRINCIPAL,MALKANGIRI

C0LLEGE,MALKANGIRI,, drawn in any scheduled commerciaI bank, without which the proposal wilt
be reiected.

4. Performance security is to be submitted after issuing of Lot to the L1 bidder.

5. The proposats wilt be opened in the presence of the designated/ authorized representatives of the

interested firm on the scheduled date & time at the specitied address as mentioned in the "Schedule

of RfP". Designated/authorized representatives of the interested firm may attend the meeting with
due authorization letter on behalf of their firm.

6. lnterested firms may obtain the RfP document from the ofliciat website of the cottege
(www.matkangiricoltege.org.in) and submit their proposaI in a seated document as per the

instructions mentioned in this RfP document.

7. The interested firms must accept att lechnica[ / commerciatterms & conditions mentioned in the

RfP document.

8. The Principat,Matkang iri Cottege,M atka ng iri reserves the right to canceI the RIP at any point without
prior notice.
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l. The scope of work must futfit the requirements of the cottege tike; suppty of required number
of items within the specific deadtine e.g. within 15 days of issued of the "suppty 0rder,,.

2. The supptier must detiver & instatt the required items at cottege campus and no
shoutd be attowed for suppty of the required goods without any valid reason and
approvaI of the Principat.

3. 0nce required numbers of items are supptied by the supptier at cottege campus,
and demonstration of the items supptied must be given by the supptier.

4. After instattation, training and demonstration of the required items are finished; if any issue
arises with the item then the Principat of the cottege shoutd immediatety report in writing to
the supptier.

5. After a[[ issues are resotved, the supptier witt submit the invoice to the coItege & the cottege
witt initiate the payment process within l5 working days of instattation of the required
items/goods.

further time
without the

the training
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SECTI0N 4INSTRUCIIONS T0 INTER ESTED Fl R tvts

1. PRE-OUALIFICATION CRITERIA

The participating f irms must produce copies of atI the required supportive documents /
inf ormation as part of their which the same

Turnover

EMD (EMD of
unsuccessfut
firms witl be
retu rned

1111g9diat9!!_
EMD relaxation
criteria.

Perf ormance
Security

Btacktist

sal sha[[ be summarily_fStSSlgd.

T5upporting i:ocuments
Specific Requirement

Firm must be a Company as registered
under the provisions of the lndian
Companies Act

0r
A Partnership Firm registered under the
lndian Partnership Act

0r
A Limited Liabitity Partnership registered
under The Limited Liabitity Partnership
Act

0r
:.4 5_9!9 P!-9-prietors[ip [[ms _

lnterested f irms attogether must have
supptied goods as mentioned in the RfP
at least once to any of the
off ices/cotI e rs ities.

During tast three FinanciaI years i.e. FY

202Q -21, 2021 -22, 2022-23 t h e avera ge

annuaI turnover of the interested firm
shoutd not be less than 10% of the cost
estimated by the cottege.

The interested firm shoutd submit EMD.

EMD vatue should be fixed by the cottege
@ 2% of tlre total suppty order value
estimated by the cottege i.e.(Rs.3000.00 )

3% of the Ll value.

The Firm shoutd not have been banned/
btacktisted/ debarred/ Suspended by the
Wortd Bank / Centrat Govt./ State Govt. / i

favour
"Principa [, Matkan g iri
Cottege,Matkangiri".

Firms registered under MSME are Bid Security dectaratil-- ;M
q{ gtp!9_{I9_11su bm itt i ns the EMD_. __ l'15ME/!t-aft Ups prog!. . .__

Demand Draft frorn a scheduted
commerciat Bank

Beqqireq--

. Certificate of lncorporation/
Registration

. Partnership deed

. GST Registration

.PAN

Suppty 0rder copies.

Audited balance sheet and "Profit &
Loss account" atong with att
schedules certified by a practicing
Chartered Accountant.
Acknowtedgement of lncome tax
retu rns

Demand Draft

OR

OR

A Bank Guarantee ptedged in the
name of "PrincipaI of the Cottege"

Setf-Dectaration from the Firm as
per the prescribed format mentioned
at "F0RM T4".

A Fixed Deposit

Legat Entity

Experience

CentraI or State PSU 0rigination/Centrat i

or State Govt. Univertit!q?_gl!e!fgg-e-f, I
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2. VALIDITY OF THE PROPOSAL

within l5 days of receipt of the "Suppty 0rder" from the cottege.

may be invited to suppty the goods as per the terms and conditions of the RfP.
3. PRE -PROPOSAL OUERIES / MEFflNG

Principal, Cottege Name onty through e-Mait at <pptmkgc@gmait.com> within the stiputated date &
time mentioned in the RfP document.

meeting, as per the schedule mentioned in the RfP document.
',. The pre-proposaI query meeting may be conducted either in ontine or physicat mode.

4. SUBM]SSION OF PROPOSALS
'r. lnterested firms are advised to study carefutty atl instructions, forms, terms & conditions and

other important information mentioned in the RFP document.

'r) The proposat must be comptete in a[[ respect, property indexed and hard bound.

with the RfP name & number shoutd contain two separate sealed envetopes i.e.:

l) TechnicaI Proposal

2) FinanciaI Proposat

mentioned below:
/ EMD through Demand Draft.

a) However; Micro, Smatt & Medium Enterprises registered with MSME / NSIC with vatid category
wise certificate, duty issued by Government of lndia are exempted for submitting the EMD on the
condition that they must have the vatid & category wise vatid registration certificate on the date
of opening of tender.

b) EMD deposited by the unsuccessfut firms witt be returned immediatety.
c) EMD deposited by the setected firm witt be returned after submission of "Performance

Security".
/ FORM T l: Technicat Proposal Submission Form.

/ FORM T 2: Organization Details atong with:
. Copy of Certificate of lncorporation/ Registration
. Copy of PAN
. Copy of Goods and Services Tax ldentification Number (GSTIN)

/ FORM T 3: Experience Details.

/ F0RM T 4: Setf dectaration from the firm confirming not have been banned/ btacktisted/
debarred/suspended.

/ FORM T 5: TechnicaI Specifications Comptiance Sheet.
/ F0RM T 6: Financiat Turnover Detaits atong with:

' Copies of audited balance sheet, Profit & Loss account and att schedutes certified by the Chartered
Accountant.

. Copies of lT Return for the tast three financiat year i.e FY 2O2O-21,2021-22,2022-23

. FORM F 1: Financial ProposaI Submission Form.
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i The seated "FinanciaI Proposat" musl contain:
. The praces and other information having a bearing on the price shatl be written both in figures and

words in the prescribed form.
. No atternation / modification / overwriting / corrections in the format shall be accepted.

> The sealed proposaI must be detivered at the specified address as per the "Schedule of RfP" through
Speed Post / Registered Post / Courier onty. The PrincipaI shatt not be responsible for postal detay or
detay due lo any Unforeseen situation. Submission of proposal through any other mode wit[ not be

accepted.

5. OPENING OF PROPOSALS

/ Seated envetope conlaining the proposat wil[ be opened by the Principat in presence of the
firm/their representative at the tocation, date and time specified in the RfP document.

/ onty one representative with proper authorization letter from the participating firm witl be attowed
to attend the tender opening meeting.

6. DISOUALIFICATION/REJECTION OF PROPOSAL

The proposaI is [iabte to be disquatified in the fottowing cases as tisted betow:

F Proposats not conforming to the etigibitlty criteria and not submitting the required documents as
mentioned in the RfP".

D Submission of forged documents.
, ProposaI submitted without EMD.
i Proposat not submitted in accordance with the procedure and tormats as prescribed in the RFP.
) ProposaI received in incomptete form.
r Proposal received after due date and time.
i Proposat which is not accompanied by att the required documents/ information.
) Firm trying to influence the proposal evatuation process by untawfut/corrupt/fraudutent means at

any point of time during the bid process.
, Price quoting in any irrelevant papers, documents, presentation etc except "Finarrcial Proposa[".
> lf in case of a firm or any person acting on its behatf indulges in corrupt/ fraudutent practices.
) Any other condition / situation which hotds the paramount interest of the PRINCIPAL during the

overatl setection process.

i The PrincipaI reserves the right to annut any/att of the proposals received, at any point of time
with/without assigning any reason thereof.

7. EVALUATION OF PROPOSALS

A two stage process wit[ be adopted as exptained below for evatuation of the proposats:

A. Technicat Evalualion

i Technicat evatuation of the proposats witt be done to determine whether the proposat compties
with the prescribed etigibitity conditions and the requisite

Documents / information / financiat instruments have been properly furnished by lhe firm.

! Technical comptiance as submitted atong with the proposaI wrlt be done to determine whether the
Brand & modet, proposed by the interested Iirm consists of att required minimum specifications as
mentioned at "Form T 5" the RfP document.

B,Financial EYatualion

i The linancial proposats of the technicatly qualified firms only shaLt be opened at this stage in the
presence of the technicatty quatified firm/their authorized representative on the scheduted date
and time as mentioned in the RfP document.

> "Least Cost Setection Method" witt be foltowed.
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i The firm, who submits the lowest financiat price proposaI shatt be dectared as the,,Ll', bidder and
shatl be communicated for further process leading to issue of ,'suppty 0rder,.

8. AWARD OF CONTRACT

> The Ll bidder witt be notified by the pRlNClpAL in writing by issuing
asked to acknowtedge the "Letter ot lntent (Lol),,and to submit the
l5 days of issua nce of the Lol".

a "Letter of lntent" and witt be
" Pe rf orma nce Security" within

The "Performance Security" is unconditional and irrevocabte.
Performance Security amount in mentioned at Para lot "section 4" and the Performance Security
must remain vatid till warranty period of the goods..

i After receiving tlre acknowledgement of Lol atong with the "Performance Security,,, the pRlNClpAL
witt issue tha "Suppty Order to the selected firm", for their requirement as specified in the Rfp
document,

, After issue of "Lol" or after receipt of the acknowtedged ,,Lo1,,, if due to
withdraws its wiltingness to suppty the required goods then the
deposited by the same firm witI be forteited by the pRlNClpAL and firm
the financiat bid witl be awarded with contract, after submission of
Security amount & EMD.

any reason(s) the Ll bidder
EMD/Performance Security
securing the L 2 position in
the required Performance

r 0nce the Suppty order is issued by the cottege, the concerned firm must suppty and insta[ the
required numher of items within 15 days from the date of issue of the suppty order. No further time
witl be ,rtlowed without any vatid reason and without prior approvat ot the same from the principal.

9. GENERAL TERMS & CONDITIONS

Conflict 0f lnlerest Exists ln fhelvent-Of:

tirms who have a business or family relation with the pRlNCtpAL, directly or indirectly.
Practices prohibited under the anti-corruption policy of the Government of lndia and Government
of Odisha. The interested firms are to be carefut so as not to give rise to a situation where there
witt be any conftict of interest with the PRINCIPAL as this woutd amount to their disquatification
and brea ch of contract.
Disetosu re:
Firm has an obtrgation to disctose any actuaI or potential conf{ict of interest. Faiture to do so witt
lead to disquatification of lhe bidder or termination of its contract.
Firm must disctose if they are or have been the subject of any proceedings (such as btacktisting)
or other arrangements retating to bankruptcy, insolvency or the financiat standing of the firm,
inctudinq but not [imited to appointment of any officer such as a receiver in retation to the firm,s
persohaI or business matters or an arrangement with creditors, or of any other simitar
proceed ings.
Firm must disclose rf they have been convicted of, or are the subject of any proceedings retating to:/ A criminal offence or other serious offence punishable under the taw of ihe tand, ir where ihey

have been found by any regutator or professionat body to have committed professional
misconduct.

/ Corruption including the offer or receipt of an inducement of any kind in relation to obtaining
any contract.

/ Faiture to futfilt any obtrgations in any jurisdiction relating to the payment of taxes or social
secu rity co ntributio ns.

Anti Corruption Me sur-e:
Any effort by firm(s) to inftuence the PRINCIPAL in the evatuation and ranking of financial
proposats, and recommendation for award of contract, witt resutt in the reiection of the proposat.
A recommendation for award of contract shatl be rejected rf it is determined tlrat the
recommended firm has directty, or through an agent, engaged in corrupt, fraudutent, coltusive, or
coercive practices in competing for the contract in question. ln such cases, the PRINCIpAL shatt
reject the proposaI and disquatify it from participating in any retated Rfp process.
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Eorce Majzure:
"Force Majeure" means an event beyond the control of the setected firnr and not invotving the
setected firm's fautt or negtigence and not foreseeabte.
Such events may inctude wars or revotutions, fires, ttoods, riots, civil commotion, earthquake,
epidemics or other natural disasters and restrictions imposed by the Government or other bodies,
which are beyond the controt of the setected firm, which prevenls or detays lhe execution of the
order by the setected firm.
lf a Force Majeure situation arises, the setected firm shatt pronrptly notify PRINCIPAL in writing of
such condition, the cause thereof and the change that is necessitated due to that prevaiting
condition. Untit and untess otherwise directed by the PRINCIPA' in lvritifq the selected firm shat[
continue to perform its obtigations as per the RFP ternrs & conditions as far as possibte and shatt
seek atI reasonabIe atternative means for delivering perloTrlance not prever]ied by the Force
Majeure eve nt.
The setected firm shatl inform the PRINCIPAL in writing, the beginning and the end of the above
causes of detay, within seven days of the occurrence and cessaiion of the Force lVajeure condition.
ln the event of a detay lasting for more than one month, if arisirrg out of causes of Force Majeure,
PRINCIPAL reserves the right to cancel the contract without any obtigation to compensate the
setected firm in any manner for what so ever reason.
The PRINCIPAL and the setected firm shall make every effort to resotve amicabty, by direct
negotiation, any disagreement or dispute arjsing between tltem undeI or arising from or in
conneclion wilh the contract.
Governing Lawsl
Any unjustified and unacceptabte detay jn delivery shatI render the seiected firm tiabte for
tiquidated damages and thereafter the PRINCIPAL hoLds the option tor cancellation ol the contract
for pending activities and comptetes the same through any other firm(s) who participated in the
RfP process by awarding the same contract to L 2 bidder in the firrancral hid.
ln such case of premature cancettation the contract the PRINCIPAL reserves the right to withhotd
the Performa nce Security.
The rights and obtigations of the PRINCIPAL and the seiected finn under this contracl witl be
governed by the prevaiting laws of Government of Indra and Government of 0disha onty.
Att tegat disputes are subject to the jurisdiction of the Dislrict Court, Matkangiri.
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SECTION 5: FORM

FORM T 1:TECHNICAL PROPOSAL SUBMISSION F0RM

To,
The PrinciPat,
Cottege Name & Address

Sub: Submission of Technicat Proposal to setect supptier for "-n at the cottege.

REF: RfP No & date issued by the cottege.

Dear Sir,

l, the undersigned, offer to participate in the setection process to seIect supptier for "-" at

the cotlege, in accordance with your RFP No: "-"
I am here by submitting TechnicaI Proposat, which includes EMD, TechnicaI Proposat and

Financiat proposaI seated in separate envetopes. l, hereby dectare that att the information and

statements made in the Technicat & Financiat Proposats are true and correct. I accept that any

misinterpretation contained in it may tead to disquatification of my proposat'

I hereby uncondittonatty undertake to accept att the terms and conditions as stipulated in the

RFp document. ln case any provision of this RFP are found viotated, then your Cottege shatt withoui

prejudice to any other right or remedy be at tiberty to reject our proposat including forfeiture of the

futt said earnest money deposit absotutety'

Yours faithfutty,

Authorized Signatory of the f irm with Date and SeaI
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F0RM T 2: ORGANISATI0N'S DETAiLS

st.
No

Particutar
Details

1 Name of the Firm

2 Type of Firm (Proprietary/ Partnership/ Pvt. Ltd. / Puntic Ltd/ Sote Proprietorship)

3 Date of Estabtishment and Experience in business (ln number of years)

A Registered office Address & Comptete postaI address

5 Local office in 0disha (atong with address & contact detaits).

6 Tetephone & e-Mait id of authorized person

7 G.S.T. Registration No.

8 PAN No.

9 Witting to carry out assignments as per the scope of work of the RFP (Yes/No)

t0 Witting to accept att the terms and conditions as specified irr the RFP (Yes/No)

Yours faithfutty,

Authorized Signatory of the firm with Date and SeaI
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I

I

.l
I

J-



st.
N0.

Name of the
U niversity/Co ttege?

Department/Off ice to
whom materiats

supptied

0uantity of
Materiats
Supptied

F0RM T 3: EXPERIENCE DETAILS

I 
_- 

oii. ot
I

I Receipt
I Work

I 0rder with
Date of suppty of

goods/items.
Remarks if anY

refere n ce

number

Yours faithfuttY,

Authorized Signatory of the f irm with Date and SeaI
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FoRM T 4: SELF DECLARATIoN FoR NoT BLACK LISTED

To,

The Principat,
Cottege Name,
Cottege Address

Sub: Setf dectaration for not btack tisted.

Ref: RFP No:

Sir,

14tre...,,....... ....,,..,..,.,..here by confirm that our firm has not been banned/

btacktisted/ debarred/suspended by the Wortd Bank / CentraI Govt/ State Govt. / Centrat or State PSU

0rigination/Centrat or State Govt. Universities or Cotteges.

Yours faithfulty,

Authorized Signatory r:f the f irrn with Date and SeaI
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F0RM T 5: Minimum Required Specifications Compliance Sheet

lnterasted firm(s) must conlirm that, the make and modet they are proposing to suppty & instatl is

satisfying the betow merrtioned minimum required technical specifications.
Deviations (if any) from the betow mentioned minimum required technical specifications, must be

ctearty indicated by the interested firm(s).

Yours faithfutty,

Authorized Signatory of the firm with Date and Seat

For Water Cooler

Sl. No Minimum Required Specif ications
Comptiance

(Yes/No) Deviations

I Storage Capacity; 150 Litres

2 Cooling Capacity (it/llr): 170

3 Warrantv: 02 Years
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sl.
No

FinanciaI Year Turnover in INR

I 2020 - 2021

2 2021 - 2022

3 2022 - 2023

FORM T 6: FINANCIAL TURNOVER DETAILS

Financiat Turnover of the 0rganization during Last Three Financiat Years (Certified by a Practicing

Chartered Accountant)

Name of the C A Firm:

Firm Registration No.:

Name of the Chartered Accountant:

Membership No,:

Signature with Seat:

Yours faithfutty,

Authorized Signatory of the f irm with Date and Seat
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FoRM F l: FINANCIAL PROP0SAL SUBMISSI0N FORM

To,

The Princip at,

Co tleg e Na me & Add ress

Sub: Submission of Financiat ProposaI to select supptier for "Suppty & instattation of _-" at the

college.

REP RIP No & date issued by lhe cottege

Dear Madam./Sir,

l, the undersigned, here by submitting the Financiat Proposat to select supplier for "Suppty &

lnstattation of ------ " at the cottege in accordance of RFP No_- .

l, hereby cjeclare that att the financiat figures mentioned the Financiat ProposaI is true and correct. I also

accept that any misrepresentation of financiat facts and figures may tead to disquatification of my

proposat.

The Other Charges (") tlray include:

l. All necessary accessories tike; cabtes, wires, pipes ...etc, which are instrumentaI for inslaltation.

2. The lransportation/material handting cost for deLivering and instatting the required numbers of

materiats at the cottege premises.

Yours faithfutty,

Authorized Signatory of the firm with Date and Sea[

SI
No

Name of the item Number of item Value
lnctuding

GST per ltem

Tota I Vatue R e marks

0l Water Co o ler 03
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SECTIoN 6

(Standard Suppty 0rder of the coltege)

To,

The (Name of the setected firm),
Address of the selected firm

Sub: Suppty & lnstattation of "--'.
Sir,

The fottowing items may be supptied to our cottege & instatIed within 15 days with reference to RfP

Yours Sincerely

Prirrcipa[,Matkan giri Cottege,MaIkangiri

Name of the items

Page 16 of L8
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sEcTroN 7

(Certificate of witlingness to be submitted by att firms)
To,

The Princip at,

Cotlege Name & Add ress

Sub: Submission of Wittingness certificate for suppty & lnstaltation of Water Cooters, at your coltege

premise.

Sir,
I am to inlorm you that my firm (name of the firm with address) is ready to suppty and instalt Water

Cooters, throughout the State of Odisha within l5 days of receipt of work order from the cotleges selected

under 0HEPEE, if my firm is elected as Ll, bidder during setection of tender'

Authorized Signatory of the firm with Date and Sea[
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Yours faithfutty,



st.
No

asrryi;:aErj#---- -
Copy of Certificate of lncorporation / Registration

I

2

3 .oo, 
_1' 

*551:=1'oi',ll:'"'1",. * umbl

Copy of PAN
A

5 CA audited copies of Profit & Loss Account and Batance I

9l9qs-wLtl-e!is!s 4' ! 
qs --

Copies of lT Returns for the last three f inanciaI years6

,l
Technicat Proposat Submission Form

I gyl'*"::i: -Experience Detait:___

Setf-Dectaration for not having been btacktisted

Technicat Speciflcations Comptiance Sheet

rvr.ryvig11t_- "--
l"*::l'ry:l:l*'*:l1T
Certificate of wittingness to be submitted by at[ firms

9

10

l1

12

13

114

ANNEXURE 1

(Proposat Submission Check List)

Sheet

Submitted (Yes/No)
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