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Submission of Bid: 

45001: 2018, SA-8000:2014 ISO 
27001:2013 and ISO 22000:2018. 

• Copies of EPF & ESI Registration
Certificate.

• Copy of Commercial Establishment
Registration Certificate.

• Copy of Bank solvency Certificate
minimum Rs.1.00 Crores.

• IT returns for the last3
Assessment years

• Valid License under PSARA
(Private Security Agencies
RcgulationAct. 2005) (In case of

Securi(y Services)

The proposal complete in all respect as specified must be accompanied with a Non­

refundable amount Rs.1000/- (Rupees one t!,ousand) only towards Bid Processing Fee in favour 

of Collector, Malkangiri drawn in any scheduled commercial bank and payable to 0/0 

District Census Officer, Collcctoratc, Mnlkangiri failing which the bid will be 
I C 

automatically rejected. The bid should be sent through Speed Post/Registered Post/Couriers 

as to reach the authority by date 13.02.2026 by 5.30 PM to the office of District Census 

Officer, Collectorate, Malkangiri. 

The authority will not be responsible for any postal delay. Bids without bid processing 

fee shall be rejected. Bids submitted after due date will be summarily rejected. 
The bid has been invited under two bid systems i.e. Technical Bid and Financial Bid. 

The bidders are advised to submit two separate envelopes super scribing "Technical Bid" for 

providing services of 11 nos. of Technical Assistant and 01 no. of MTS and "Financial Bid" for 

providing 1 I nos. of Technical Assistant and 01 no. of MTS. Both sealed envelopes must be kept 

in a third sealed envelope super-scribing "Bid Document "for providing services of Technical 

Assistant and MTS in Malkangiri District Census Cell" 

B. List of Documents for submission

Bidders are required to furnish the following documents along with the Technical Bid: 

a) Covering letter along with power of attorney on the bidder's letter head

b) Demand Draft in support of Bid processing fee as applicable.

c) Copy of Certificate of Incorporation for Company, for finn or agency copy of
commercial establishment registration certificate.

d) Copy of GSTIN, 38 latest.
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c) Copy of PAN and TAN No.
f) Copies of IT returns for the last three assessment years and latest (if any)(2022-23 to

2024-25)

g) Copies of EPF & ESl Registration Number.
h) Copy of Bank Account details.
i) Copies of the Income/Expenditure Statements along with Balance Sheet for the

last 3 years.

j) Copies of work orders from the previous organizations for providing serv ices
during last 5 years.

k) Undertaking regarding non-blacklisting (On Stamp Paper)
1) Undertaking regarding non-pending of any judicial proceedings (On bidder's

Letter Head)
m) Valid Labour License for minimum two hundred labours in Malkangiri District.
n) Valid ISO Certificate i.e. i.e. ISO 9001:2015, ISO 14001 :20 I 5, ISO 45001: 2018,

SA-8000:2014, ISO 27001 :2013 and ISO 22000:2018.
o) Copies of six months transactions amount.

Any deviation from the prescribed procedures / required information/ formats/ 

conditions shall result in out-right rejection of the bid Any conditional bid shall be out­

rightly rejected. 

All entries along with the pages in 
1

the bid' document should be legible, filled-in 

clearly and signed by the authorized representative. If the space for furnishing information is 

insufficient, a separate sheet duly signed by the authorized signatory should be attached. 

The technical Bid will be opened on 16.02.2026 at 3.00 PM in presence of the 

authorized representatives of the bidder who wish to be present on the spot at that time. 

Financial bid of the technically qualified bidders shall be opened on 16.02.2026 at 3.00 PM in 

presence of the authorized representatives. 

The bid shall be va]id for a period of 90 da,•s from the date of opening of the bids and 

no request for any variation in quoted rates and/withdrawal of bids on any ground by the 

bidder. shall be entertained. Validity of the bids can be extended on mutual consent. 

To assist in the analysis, evaluation and computation of bids, the authority may ask 

the bidders individually for cJarification of their bids. The request for clarification and the 

response shall be in writing but no change in the price or substance of the bid offered shall be 

permitted. 

Th� bidder having the ]owe�t evaluated financia] biq (L-1) would be conside_red for 

award of the contract subject to fulfillment of the terms and conditions of the bid documents. In 

case, the lowest bidder (L-1) is disqualified after selection· for any reason, then negotiations will 

be made with the second lowest (L-2) bidder for award of Contract at (L-1) price. However. the 

decision of the authority shall be final during the overall selection process. In case more than 








































